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Purpose and General Top�cs
The purpose of the �nternsh�p �s to enable students to get to know the
bus�ness areas related to the programs they study, learn the pract�ces �n
the workplace, and ga�n exper�ence by apply�ng the knowledge and sk�lls
they have acqu�red through educat�on and tra�n�ng.

Internsh�p �s a compulsory work to be done outs�de of classes �n order to
obta�n a bachelor's degree. In order to be successful �n Internsh�p-1 and
Internsh�p-2 courses, �t �s necessary to successfully complete the �nternsh�ps.

Internsh�p students should carefully read the Internsh�p D�rect�ve on the
department page. Announcements about the �nternsh�p are ava�lable �n the
Internsh�p Documents sect�on under the Student Tab on the sect�on page.



Internsh�p Process and Place
Internsh�p I �s done �n 20 days at the end of the 2nd year at
the earl�est and Internsh�p II �n 20 days at the end of the 3rd
year at the earl�est. In order to meet the graduat�on
requ�rement, at least a total of 40 days of �nternsh�p must be
done.

If students w�sh, they can do 2 Internsh�ps together �n the
3rd Year Summer term.

A week �s cons�dered to be f�ve work�ng days. In workplaces
legally work�ng on Saturday, students who w�ll do �nternsh�p
on Saturday are accepted as the s�xth work�ng day,
prov�ded that they are documented.



Internsh�p Process and Place
Internsh�ps must be done on the dates determ�ned by the
Faculty. Otherw�se, the Internsh�p Comm�ttee or Student
Affa�rs should be contacted.

Work done on Sundays and publ�c hol�days �s not counted
as the �nternsh�p per�od.

There �s an obl�gat�on to actually and un�nterruptedly
attend the �nternsh�p. Internsh�p days that cannot be
attended even due to an excuse are deducted from the total
�nternsh�p days.



Internsh�p Process and Place
The student has to do h�s �nternsh�p �n an organ�zat�on that operates
�n a f�eld related to h�s/her department and has at least one software
or computer eng�neer. If the �nst�tut�on carr�es out a study on
computer hardware, the electr�cal-electron�cs eng�neer can be
accepted as the respons�ble eng�neer. 

Students do the�r �nternsh�ps �n domest�c or fore�gn publ�c/pr�vate
�nst�tut�ons and organ�zat�ons that are su�table for the�r f�elds.

Dur�ng the �nternsh�p per�od, students complete the�r �nternsh�p under
the superv�s�on of an eng�neer �n charge of learn�ng to be determ�ned
by the workplace.

Internsh�p I or Internsh�p II can also be done �n the same �nst�tut�on
and organ�zat�on.



Internsh�p Process and Place

As long as the student does h�s �nternsh�p, he/she must comply w�th
the legal, adm�n�strat�ve, work�ng, d�sc�pl�ne and occupat�onal
safety rules of the workplace and the prov�s�ons of the H�gher
Educat�on Inst�tut�ons Student D�sc�pl�nary Regulat�on.

Internsh�p �s appl�ed for students to ga�n exper�ence about the
appl�cat�ons of the theoret�cal knowledge they have kn�tted.
Internsh�ps other than computer eng�neer�ng appl�cat�ons such as
personal computer ma�ntenance w�ll not be accepted.

Separate appl�cat�on forms and �nternsh�p books must be f�lled �n
for �nternsh�ps held �n the same �nst�tut�on and organ�zat�on.



Internsh�p Documents
Necessary �nformat�on should be f�lled �n the INTERNSHIP
ACCEPTANCE FORM on the department page. (The sect�ons
�ns�de the lower and upper red rectangles.)

For approval, the document �s scanned and sent to the �nternsh�p
comm�ss�on by e-ma�l. The e-ma�l header should be f�lled as
"Internsh�p Acceptance Form". The ma�l �s sent to the Internsh�p
Comm�ss�on. (ssev�m@band�rma.edu.tr)
After the department �nternsh�p comm�ss�on exam�nes the student's
form and sends the "approved" e-ma�l, the �nst�tut�on s�gns and
stamps the relevant parts. (Sect�on shown w�th green box)



Internsh�p Documents

Approved and Stamped Internsh�p Acceptance Form
General Health Insurance Declarat�on and
Comm�tment Form
Internsh�p Consent Cert�f�cate
Copy of Ident�ty Card

In order to �n�t�ate �nsurance transact�ons

should be sent to muhend�sl�k@band�rma.edu.tr.

"Computer Eng�neer�ng Internsh�p Documents" should be
wr�tten as the e-ma�l header. The content of the e-ma�l
must conta�n the student's name, surname and school
number. The above-ment�oned documents should be sent
as an e-ma�l attachment.

Documents sent by e-ma�l must also be hand-del�vered to
the Faculty Reg�strar's Off�ce at the latest 15 days before
the start of the �nternsh�p, w�th wet s�gnatures, or by
cour�er.



Internsh�p Notebook

Internsh�p f�le cover page (outer cover)
The front cover of the �nternsh�p f�le (w�th p�ctures and
approval): the student's name, surname, number, the start
and end dates of the �nternsh�p, the number of days of
�nternsh�p, the name and surname of the workplace
superv�sor, s�gnature and approval.
Summary Chart: In the places g�ven on a weekly bas�s �n
the �nternsh�p f�le, �t w�ll be wr�tten what type of work �s
carr�ed out every day and on wh�ch pages the deta�led
explanat�ons of these jobs are.
Work done dur�ng the �nternsh�p: In th�s sect�on, the work
done �n the jobs spec�f�ed �n the �nternsh�p d�rect�ve w�ll
be wr�tten �n deta�l on a da�ly bas�s. At least one page
w�ll be f�lled for each day.

The �nternsh�p notebook w�ll cons�st of the follow�ng sect�ons:



Internsh�p Notebook
What you do dur�ng the day and the�r contr�but�on to you should
be clearly stated. For example, you should clearly wr�te down the
reasons for a problem you encounter, the solut�ons, �f any, along
w�th the alternat�ves, and the reason for the solut�on you have
chosen.
When a subject �s researched, the subject should be expla�ned �n
the student's own words.
It can be used �n the notebook w�th explanat�ons of graph�cs,
p�ctures and code fragments. For example, when you add a p�ece
of code you wrote to the �nternsh�p book, you are expected to
clearly state the reason for us�ng the code and the work�ng log�c.
In th�s way, when your �nternsh�p notebook �s exam�ned, your
work can be understood more eas�ly.
The �nternsh�p notebook abroad can be f�lled �n Engl�sh or
Turk�sh accord�ng to the pr�nc�ples spec�f�ed �n the �nternsh�p
procedures and pr�nc�ples.



Internsh�p Notebook
Pages cannot conta�n only �mages, code fragments
or short text. Do not use short descr�pt�ons and
unnecessary descr�pt�ons!



Internsh�p Notebook

It should be 12 po�nt s�ze. "T�mes New Roman" font should be
used. The texts should be wr�tten just�f�ed on both s�des. The star
range should be set to 1.15.

The �nternsh�p notebook can also be f�lled �n manually, prov�ded
that �t �s regular.
The �nternsh�p notebook should have a m�n�mum of 20 pages,
w�th at least one page per day.

Each page �n the �nternsh�p notebook must be s�gned and
stamped by the respons�ble eng�neer. For th�s reason, care
should be taken to f�ll the �nternsh�p book da�ly dur�ng the
�nternsh�p.



After the Internsh�p

Internsh�p f�les must be subm�tted w�th�n the t�me determ�ned
by the department �nternsh�p comm�ss�on.

At the end of the �nternsh�p, a photograph should be attached
to the Internsh�p Reg�stry Form and subm�tted to the company
where you are do�ng the �nternsh�p for the respons�ble
eng�neer to f�ll out. You must rece�ve the Internsh�p
Reg�strat�on Form (�n a Closed Envelope and Stamped Cover)
from the �nst�tut�on where you d�d your �nternsh�p.

"Workplace Evaluat�on Quest�onna�re" �s f�lled by the student.



After the Internsh�p

Internsh�p Reg�strat�on Form �n a sealed and stamped
envelope
Internsh�ps book
Workplace Evaluat�on Quest�onna�re

The documents to be subm�tted at the end of the �nternsh�p
are as follows;

Documents must be subm�tted w�th�n the dates determ�ned by
the Internsh�p Comm�ss�on.



General Warn�ngs
The student whose �nternsh�p place �s accepted and
approved has to do an �nternsh�p at the spec�f�ed place.
The �nternsh�p of the �ntern student who �s absent for 3
days w�thout perm�ss�on or excuse �s cancelled.
The �nsurance fee pa�d for the students who declare that
they w�ll do the�r compulsory �nternsh�p and cannot do
the�r �nternsh�p due to var�ous reasons, �s taken back.

Read the "Internsh�p Procedures and Pr�nc�ples" �n the
Internsh�p Documents!



General Warn�ngs
Students who w�ll not be able to do the�r �nternsh�p due to
var�ous reasons after arrang�ng the �nternsh�p place
should not�fy the student affa�rs at least 1 day before the
start.

In case of early departure from the �nternsh�p for any
reason, �t must be reported to the Student Affa�rs w�th�n 3
work�ng days at the latest.

There �s an obl�gat�on to actually and un�nterruptedly
attend the �nternsh�p.
A student who takes leave or a report wh�le do�ng her/h�s
�nternsh�p must make up for the days she d�d not do
�nternsh�p at the end of the same �nternsh�p per�od.



Internsh�p Documents
You can access the �nternsh�p documents from the l�nk below or from the
Computer Eng�neer�ng Department Page.

https://mdbf.band�rma.edu.tr/tr/b�l-muh/Sayfa/Goster/Staj-Belgeler�-15522

https://mdbf.bandirma.edu.tr/tr/bil-muh/Sayfa/Goster/Staj-Belgeleri-15522


Internsh�p Documents


