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Purpose and General Topics

The purpose of the internship is to enable students to get to know the
business areas related to the programs they study, learn the practices in
the workplace, and gain experience by applying the knowledge and skills
they have acquired through education and training.

Internship is a compulsory work to be done outside of classes in order to
obtain a bachelor's degree. In order to be successful in Internship-1 and
Internship-2 courses, it is necessary to successfully complete the internships.

Internship students should carefully read the Internship Directive on the
department page. Announcements about the internship are available in the
Internship Documents section under the Student Tab on the section page.



Internship Process and Place

Internship | is done in 20 days at the end of the 2nd year at
the earliest and Internship Il in 20 days at the end of the 3rd
year at the earliest. In order to meet the graduation
requirement, at least a total of 40 days of internship must be
done.

If students wish, they can do 2 Internships together in the
3rd Year Summer term.

A week is considered to be five working days. In workplaces
legally working on Saturday, students who will do internship
on Saturday are accepted as the sixth working day,
provided that they are documented.



Internship Process and Place

Q Internships must be done on the dates determined by the
Faculty. Otherwise, the Internship Committee or Student

Affairs should be contacted.

AWork done on Sundays and public holidays is not counted

as the internship period.

AThere is an obligation to actually and uninterruptedly
attend the internship. Internship days that cannot be
attended even due to an excuse are deducted from the total
internship days.



Internship Process and Place

The student has to do his internship in an organization that operates
in a field related to his/her department and has at least one software
or computer engineer. If the institution carries out a study on
computer hardware, the electrical-electronics engineer can be
accepted as the responsible engineer.

During the internship period, students complete their internship under
the supervision of an engineer in charge of learning to be determined
by the workplace.

Students do their internships in domestic or foreign public/private
institutions and organizations that are suitable for their fields.

Internship | or Internship |l can also be done in the same institution
and organization.



Internship Process and Place

Internship is applied for students to gain experience about the
applications of the theoretical knowledge they have knitted.
Internships other than computer engineering applications such as
personal computer maintenance will not be accepted.

As long as the student does his internship, he/she must comply with
the legal, administrative, working, discipline and occupational
safety rules of the workplace and the provisions of the Higher
Education Institutions Student Disciplinary Regulation.

Separate application forms and internship books must be filled in
for internships held in the same institution and organization.



Internship Documents

Necessary information should be filled in the INTERNSHIP
ACCEPTANCE FORM on the department page. (The sections

inside the lower and upper red rectangles.)

For approval, the document is scanned and sent to the internship
commission by e-mail. The e-mail header should be filled as
"Internship Acceptance Form". The mail is sent to the Internship
Commission. (ssevim@bandirma.edu.tr)

After the department internship commission examines the student's
form and sends the "approved" e-mail, the institution signs and
stamps the relevant parts. (Section shown with green box)
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Internship Documents

In order to initiate insurance transactions
e Approved and Stamped Internship Acceptance Form
e« General Health Insurance Declaration and
Commitment Form
e Internship Consent Certificate
« Copy of Identity Card
should be sent to muhendislik@bandirma.edu.tr.

"Computer Engineering Internship Documents" should be
written as the e-mail header. The content of the e-mail
must contain the student's name, surname and school
number. The above-mentioned documents should be sent
as an e-mail attachment.

Documents sent by e-mail must also be hand-delivered to
the Faculty Registrar's Office at the latest 15 days before
the start of the internship, with wet signatures, or by
courier.



Internship Notebook

The internship notebook will consist of the following sections:

o Internship file cover page (outer cover)

« The front cover of the internship file (with pictures and
approval): the student's name, surname, number, the start
and end dates of the internship, the number of days of
internship, the name and surname of the workplace
supervisor, signature and approval.

« Summary Chart: In the places given on a weekly basis in
the internship file, it will be written what type of work is
carried out every day and on which pages the detdiled
explanations of these jobs are.

« Work done during the internship: In this section, the work
done in the jobs specified in the internship directive will
be written in detail on a daily basis. At least one page

will be filled for each day.



Internship Notebook

What you do during the day and their contribution to you should
be clearly stated. For example, you should clearly write down the
reasons for a problem you encounter, the solutions, if any, along
with the alternatives, and the reason for the solution you have
chosen.

When a subject is researched, the subject should be explained in
the student's own words.

It can be used in the notebook with explanations of graphics,
pictures and code fragments. For example, when you add a piece
of code you wrote to the internship book, you are expected to
clearly state the reason for using the code and the working logic.
In this way, when your internship notebook is examined, your
work can be understood more easily.

The internship notebook abroad can be filled in English or
Turkish according to the principles specified in the internship
procedures and principles.



Internship Notebook

Pages cannot contain only images, code fragments
or short text. Do not use short descriptions and
unnecessary descriptions!




Internship Notebook

It should be 12 point size. "Times New Roman" font should be
used. The texts should be written justified on both sides. The star
range should be set to 1.15.

The internship notebook can also be filled in manually, provided

that it is regular.
The internship notebook should have a minimum of 20 pages,

with at least one page per day.

Each page in the internship notebook must be signed and
stamped by the responsible engineer. For this reason, care
should be taken to fill the internship book daily during the

internship.



After the Internship

Internship files must be submitted within the time determined
by the department internship commission.

At the end of the internship, a photograph should be attached
to the Internship Registry Form and submitted to the company
where you are doing the internship for the responsible
engineer to fill out. You must receive the Internship
Registration Form (in a Closed Envelope and Stamped Cover)
from the institution where you did your internship.

"Workplace Evaluation Questionnaire" is filled by the student.



After the Internship

The documents to be submitted at the end of the internship
are as follows:;
e Internship Registration Form in a sealed and stamped
envelope
o Internships book
« Workplace Evaluation Questionnaire

Documents must be submitted within the dates determined by

the Internship Commission.



General Warnings

* The student whose internship place is accepted and
approved has to do an internship at the specified place.

The internship of the intern student who is absent for 3
days without permission or excuse is cancelled.

The insurance fee paid for the students who declare that
they will do their compulsory internship and cannot do

their internship due to various reasons, is taken back.

== Read the “Internship Procedures and Principles” in the
Internship Documents!



General Warnings

*Si‘uden’rs who will not be able to do their internship due to
various reasons after arranging the internship place
should notify the student affairs at least 1 day before the
start.

*In case of early departure from the internship for any
reason, it must be reported to the Student Affairs within 3
working days at the latest.

_’There is an obligation to actually and uninterruptedly
attend the internship.

*A student who takes leave or a report while doing her/his
internship must make up for the days she did not do
internship at the end of the same internship period.



Internship Documents

You can access the internship documents from the link below or from the
Computer Engineering Department Page.

https://mdbf.bandirma.edu.tr/tr/bil-muh/Sayfa/Goster/Staj-Belgeleri-15522



https://mdbf.bandirma.edu.tr/tr/bil-muh/Sayfa/Goster/Staj-Belgeleri-15522

Internship Documents
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Akademik Takvim

Ders Programlar

Ders Planlar

Ders N ' Arsiv

Tum Ogrencilerimiz gerekli sartlari sagladiklari takdirde, UnijEEEREEEE a lisans programinda
“Cift Anadal” yapabilme hakk]jIslEE=ElE

Ders Icerig
Cap/Yanda

Bitirme Projesi Kilavuzu

Cift Anadal Programi (CAP) Nedir?

Bir lisans ogretim programina (birinci anadal) kayith olan ogrencilerin, ayni yuksekogretim ku-
rumunun iki diploma programindan es zamanli olarak ders alip, iki ayri diploma alabilmesini
saglayan programdir. Cift.Anadal Programi (CAP), lisans ogrencilerine iki farkli lisans dalin-
dan mezun olma sansi sunuyor.



